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(HOBAJ PEJAKIIUA)

1. O0me moJioskeHUust

1.1. byxranrepuss 1 ocynapCTBEHHOro aBTOHOMHOI'O 00pa30BaTEIbHOIO
YUpEXIEHUA BeICLIEro oOpa3oBaHus JleHuHrpajackoi objacth «JIeHWHrpaacKuii
rocygapcTBeHHbIN yHUBEpcUTeT UMeHHU A.C.IIymkuHa» SBISETCS CTPYKTYPHBIM
IoApa3ielICHUEM YHUBEPCUTETA.

1.2. OCHOBHOM 1LEJIBI0 OyXTaJaTepCKOro ydeTra SBJSETCS (OPMHUPOBAHUE
[IOJJHOM ¥ JOCTOBEPHOU HMH(MOpPMALIMU O JAEATEIBHOCTH OpraHu3alud, U ee
UMYIIIECTBEHHOM IIOJIOKEHWM, HEOOXOJIMMOM, KaK BHEIIHUM II0Jb30BaTEIISIM
OyXraJITepCKON OTYETHOCTH.

1.3. ObGecrnieuenue uHMOpMaLreld, HEOOXOUMON BHYTPEHHUM M BHEIIHUM
[10JIB30BaATE/AM U1 KOHTPOJISI COOJIrOAeHUs 3aKoHoaTeascTBa PO.

1.4. llpenorBpamienue OTpHIATENBHBIX PE3yJIbTATOB  XO3SUCTBEHHOMU
NEATEIIbHOCTH OpraHU3alyu.

[.5. JIyist oCylIeCTBJIEHHS! BBIIIEIIEPEYUCIICHHBIX Ielell OyXraiarepus B
CBOEH JIesSITEeJILHOCTHU PYKOBOJICTBYETCS 3aKOHOIaTeJILCTBOM POCCUUCKOH
Denepannu, ykazaMu U pacnopspkeHussMu IIpesunenta Poccuiickon Denepaiiuy,
[TIOCTAaHOBJICHUSIMU U PaCIIOPsDKEHUSMU IIpaBUTelbeTBa Poccuiickonn Menepanuu,
IpUKa3zaMH, HUHCTPYKUUSIMH, METOAUYECKUMHU pPEeKOMEeHAAUUusIMU MuHucTepcTBa
@uHaHcoB Poccuiickoit denepaunn, MwuHHCTepcTBa 00pa30BaHMS K HAYKH
Poccuiickon Pepnepanuu, [lpaBurenscrBa Jlenunrpajuckoir o6Giactu, Komurera
o01Iero u npogeccuoHaibHOro 00OpazoBanus JIeHMHIpanCcKoil obnacTu. YCcTaBoM
YHUBEPCUTETA, INpHUKa3aMH, U pPaCIOPSHKEHUSIMUA PEKTOpa, II0J0XKEHHEM 00
YYETHOU IIOJIUTHUKE, U JAPYIUMHU IIOJIOKCHUSIMH, HMMEIOINIMMH OTHOIIEHHE K
NIEATENIBHOCTU Oyxrainrepud. HemocpencTBeHHOE PYKOBOACTBO I10JIpa3/ielIeHUEM
OCYILIECTBJISIET TJIaBHBIM OyXrajarep, Ha3Ha4aeMBIA Ha JOJDKHOCTH 5
0CBOOOXKIAaeMBbIM OT IOJDKHOCTH ITPUKA30M PEKTOpA.

1.6. OpranuszalmoOHHO-IITAaTHAsI CTPYKTypa OyXTralTepuu OIIpeaessercs,
MCXOJISl U3 COAEepKaHUsA U 00beMa, BO3jlaraeMbIX Ha Hee (PYyHKIIMOHAJIBHBIX 3a/1ay
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U YTBEPXKAACTCS IUITATHBIM pPACIIMCAHUEM YHHUBEPCUTETA II0 MPEACTABICHUIO
rJ1aBHOIO OyxXrajirepa.

1.7. Jli11 oCylIecTBIIEHUs ITIOBCEIHEBHOM AEATEIBHOCTH OYyXIaJTepUs UMEET
neyarb C JIOTOTHIIOM YHHUBepcureTa 0e3 I ocymapcTtBeHHOro repoa Poccuiickon
Denepanuu.

2. OcHOBHBIE 321241 OyXrajJTepHuu

2.1. ®opmupoBaHuEe MOJTHOU UH(MOPMALIUH O ACATEIbHOCTH YHUBEPCUTETA,
€€ UMYILIECTBEHHOM ITOJIOKEHUH, HEOOXOAMMOM JIJIsI OIIEPATUBHOI'O PYKOBOJCTBA H
yIIpaBJIEHUs, [IYTEM CUCTEMHOI0 cOOpa, perucTpaii U 00001IeHus HHDOPMALIUH.

2.2. Benenue OyXrajJTepCKOro ydera, COrJIaCHO HMHCTPYKIMHM IO BEICHHUIO
OyXTaJITEPCKOT0 y4yeTa B I'OCYJAPCTBEHHBIX YUPEXKJICHUSX W YYETHOM ITOJUTHUKE
YHUBEPCUTETA.

2.3. OcyuiecTBieHUE pa3aebHOIO ydYeTa JOXOJ0B M PacxolOB IIO
OIOJPKETHOM M HWHOM IPHUHOCSIIEH J0XO0J] JESTEIBHOCTH, B COOTBETCTBUU C
TpeOOBaHUSIMHU OFOPKETHOIO M HAJIOTOBOI'O 3aKOHO1aTEJILCTRA. "

2.4.00ecrieyeHre KOHTpPOJISI HaJIM4Ms, JBHJKEHMS M COXPaHHOCTH
UMYIIECTBA, UCIIOJIBb30BaHUS MaTepUajlbHbIX, TPYAOBbIX U (DUHAHCOBBIX PECYPCOB
B COOTBETCTBUH C YTBEPKIACHHBIMUA HOPMaMU U CMETAMHU.

3. OcHoBHbIe (PYHKIMH OyXraJTepuu

3.1. Opranuzanus opopMIIeHUS BCEX OINepalldil ¢ JeHEXHBIMH CpPeACTBAMM
U MaTEepHUAJIBHBIMU [IEHHOCTSIMH, IIEPBUYHBIMU YYETHBIMHU JOKYMEHTAMHM.

3.2. Oprasuzanus OyXrajaTepcKkoro yyera HE(QHUHaHCOBBIX aKTHBOB.

3.3. Hauwucienue u BblILIaTa 3apaOOTHOM ILIAThl, ITOCOOMM, KOMIIEHCALIUM,
APYTUX BBIIJIAT COTPYIHUKAM; yIEpKaHUEe U3 3apaO0THOM MJIaThl, MOJAraroIuXCs
[10 3aKOHY U 10 IIPOCKOE COTPYIHUKOB, CYMM.

Hauyucnenune crunenauit, rocoOuil oOyyaromuxcs. Bpeigaya crpaBoK o
[MPOU3BENEHHBIX HAYUCIICHUAX U YIAEPKAHUAX.

3.4. Ocy1uecTBlIeHHE CBOCBPEMEHHOM ITOCTAHOBKHM Ha OyXTraJTEepCKHU yYerT,
[IOJIYYEHHBIX JOEHEXHBIX CPEACTB U MarepuajbHBIX LEHHOCTEM, KOHTPOJb 3a
HCII0JIE30BAaHUEM JIOBEPEHHOCTEN HA IOJIYUYEHUE MAaTEPpUATIbHBIX LIECHHOCTEM.

3.5. OOecrieyeHre CTpPOroro CoOJIFOJIEHUSI KAacCOBOM M pacyeTHOH
JUCHUATUINHEL, PACXOI0BAHUS, [IOJIYYEHHbBIX B YUPEXKICHUIX OAHKOB CPEACTB  IIO
Ha3HAYECHHUIO.

3.6. OcylecTBieHue KOHTPOJIS:

3.6.1. 3a uCHoOIB30BaHMEM MaTEepPHATBHBIX 3alacoB M OCHOBHBIX
CPEICTB, 3aKOHHOCTBIO ¥ IPABUJILHOCTHIO UX CIIMCAHUSI.

3.0.2. 3a CBOEBpPEMEHHBIM BHECEHHEM ILIaThl 3a 00pa30BaTeJIbHBLIE U
Apyrue, INpegyCMOTPEHHBIE  JIEUCTBYIOUIMM  3aKOHOJATEILCTBOM  YCIIYTH,
[IPeaYyCMOTPEHHBIE JIOKAJIbHBIMA HOPMAaTUBHBIMHA ~ aKTaMH.

3.7. Opranu3anys U IPOBEACHUE HWHBEHTAPHU3ALMHU JIEHEXKHBIX CPEJICTB U
MaT€pHaJIbHO-UMYIIECTBEHHBIX IEHHOCTEH, PACUECTHBIX U KPEIUTHBIX OIlepallUi.



3.8. CocTaBjieHHMe M MpeACcTaBJIeHHME B YCTAHOBJICHHBIE CpPOKHU
OyXraJITepCKOM M HaJOroBOM OTYETHOCTH, OTYETHOCTM B TI'OCYAapCTBEHHEIE
BHEOIOPKETHBIE (DOH/IBI.

3.9. IlpoBeneHue peBU3UM (IIPOBEPOK), II0 PACHOPSHKEHHUIO PEKTOPa,
(GUHAHCOBO-XO35IUCTBEHHOM  HEATEIILHOCTU  CTPYKTYPHBIX  HOJApa3JelICHUU
YVHUBEPCUTETA, HAJEJICHHBIX B YCTAHOBJICHHOM IIOpSAKE IPaBOMOYHUSIMU
FOPUIUYECKOIO JIMLIA 10 JIOBEPEHHOCTH.

3.10. Yyactne B MOpoOBEeACHMH aHaW3a (PUHAHCOBO-XO3AHMCTBEHHOU
NEesTEIBHOCTH YHHUBEPCUTETA C IEJIbI0 BBISABIEHUS BHYTPUXO3AHMCTBEHHBIX
pPE3ePBOB, JIMKBUAALUN IOTEPh U HEIIPOU3BOACTBEHHBIX PACXOJI0B.

3.11. OcyuecTBieHrue IIOCTOSHHOM CBSI3U C HAJIONOBBIMH OpraHaMy,
IEHCHOHHBIM (DOHJIOM, U 00eCIIeYeHNEe UCIIOJHEHHUSI HAJIOTOBBIX 00513aTEIILCTB.

4. Ilpasa

byxrantepus B npenaeiax 3aKkO0Ha O OyXTraJTE€pCKOM ydeTe M UCIIOJHEHUS
OCHOBHBIX (DYHKIIMU BIIpaBeE: '

4.1. TpeOoBaTh OT AOJIKHOCTHBIX JIMI] CBOEBPEMEHHOI'O MPEAOCTABICHUS
JOKYMEHTOB, HEOOXOJIUMBIX JJIsi CBOEBPEMEHHOI'O0 U KaYE€CTBEHHOI'O OTPaKEHUS
(haKkTOB XO35IMCTBEHHOM KU3HU B OyXTITEPCKUX PETUCTPAX.

4.2. He npuHuMMarh K MCIOJHEHHIO U OGMOPMIIEHUIO JOKYMEHTBHI II0
olrepalydsiM, KOTOpPBIE HapyLIarOT JEHUCTBYIOIEE 3aKOHOJATEIbCTBO WU
YCTAHOBJICHHBIM IOPSAOK IpUeMa, OINPUXOJOBAHUSA, XPAHECHUS U PaCXOJI0BaHU
JIEHEXKHBIX CPEACTB, 000PYIOBAHMS, MATEPUAIIBHBIX M APYIUX LIEHHOCTEMU.

5. OTBeTCTBEHHOCTD

5.1. OTBEeTCTBEHHOCTh 3a KadeCTBO, M CBOEBPEMEHHOCTH BBIIIOJIHEHUS
BO3JIOKEHHBIX, HACTOSIIUM II0JIO)KEHHEM, Ha OyXraiaTepuro 3ajaad U (QYHKIUH
HeceT IJIaBHBIM OyXrairep.

5.2. PaboTHHMKY OyXrajaTepuy HECYT KOJUIEKTUBHYIO OTBETCTBEHHOCT:

a) 3a CBOEBPEMEHHOE, IIOJJHOE M Ka4eCTBEHHOE BBINOJIHEHHE 3ajad,
BO3JIO)KEHHBIX Ha OyXraJiTepHIo.
0) 3a coOmroneHue TpeOOBAaHMM HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB,
pPErjJaMeHTUPYIOIIMX BOIPOCHI IEATEIIbHOCTH OyXTalITEpUH.

5.3. HMuamBupayanbHas (IepcoHalbHas) OTBETCTBEHHOCTh PaOOTHUKOB

OyXraJITepuy yCTaHABJIUBACTCS JOJKHOCTHBIMH UHCTPYKIASIMH.

6. BzaumoorHomenusi. CBs3u.

0.1. byxranrepusa B npouecce CBOEU NEATEJIbHOCTH B3aUMOAEHUCTBYET II0
BOIpocaM (PMHAHCOBO-XO3SMCTBEHHOM IESTEJIBHOCTH CO BCEMU CTPYKTYPHBIMU
noapasaeneHusIsMu yHuUBepcuTeTta. Komurerom o00I1ero u mnpo@ecCuoHalIbHOIO
oOpazoBaHus JICHUHIrpaICKOM 00J1aCTH, NPEANPUATASIMHA U OpTraHU3ALUSIMU.



6.2. YkazaHus Oyxrajirepuu B Inpejaenax (YHKIUH, IpeaycMOTPEHHBIX
HACTOSAIIUM II0JIOKEHUEM, SBJISIIOTCS 00s3aTEJIbHBIMM K HCIIOJHEHHUIO BCEMH
[OApa3AeJICHUsIMU YHUBEPCUTETA.

7. Opranuzanus padoTbl

7.1. byxrantepuss OCyWECTBJISET CBOIO JEITEIbHOCTH B COOTBETCTBHUU C
llpaBriiaMu BHYTpEHHET 0 paciiopsaka YHUBEPCUTETA.

7.2. byxranrepuss CO30aeTCs, IEPEUMEHOBBIBACTCS, pPEOPraHu3yeTcs WU
JIUKBUIMPYETCS Ha OCHOBAHHU IIPUKA3a PEKTOpa O CO3JaHHM, PEOpraHU3allui U
JIMKBUJALMN CTPYKTYPHOI'O IIOApa3aesIeHus.

7.3. byxranrepust BeleT JOKYMEHTAIIMIO B COOTBETCTBHU C HOMEHKJIATYpPOU
JI€]1 YHUBEPCUTETA.

COI'JTACOBAHO: (/ ol
[ maBHBIN OyXraiarep JIM.KOHOHOBA

HaganbHUK OTAEIIa KaapOB %\ E.C.IHIABPOBA

FOpUCKOHCYIIBT | E.A.ETOPOB




