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1. O6mmue nmoJiokeHus

1.1. Hacrosmee nonoxenne (nanee - TTonosxkenue) onpeenser CTPYKTYpY,
€M, OCHOBHBIC 3aja4yd OTHela CTYJEHYECKOr0 KOHTHHICHTA yueOHoro
ynpasnerus (nanee - OTaen) rocynapcTBEHHOTO aBTOHOMHOIO oOpa3oBarensHoro
YUPEHACHUA BBICIIEro oOpasoBanus JIeHMHIpamckoii obnacTu «JIeHuHTpanckuii
FOCYIapCTBEHHBIN YHUBepcUTET uMeHH A.C. [Tymkunay» (ganee - YHusepcurer), a
TaKKe €ro Inpapa, OOSI3aHHOCTH M B3aUMOJCHCTBHE C APYTHMH CTPYKTYPHBIMH
NOZpasJeNIeHUsAMH Y HUBEPCUTETa.

1.2. Otmen  cospaercs, PCOpPraHu3yeTCss W  JUKBHAMpYETCS B
YCTaHOBJICHHOM 3aKOHOZATENCTBOM IOPSIIKE HPUKA30M peKTopa.

1.3, Otmen sBusercs CTPYKTYPHBIM NOJpa3/ie/ieHHeM YHUBEpCHTETa,
BXOZAIIMM B COCTaB y4eOHOTO yIIpaBlIeHus.

1.4. B cBoeil mesrensroctr Otnen PYKOBOJICTBYETCS 3aKOHOATENILCTBOM
Poccuiickoit  ®enmepamuu B o6mactu 00pa3oBaHKs, DOKYMEHTAMOHHOIO
00eCIeueHus yrnpaBleHus u ApXHMBHOIO Jie]la, YCTaBOM YHHBEPCUTETa ¥ WHBIMU
JIOKaJIbHBIMH HOPMAaTHBHEIMH aKTaMH.

2. CTpyKTypa W INTATHAS YHCIEHHOCTH

2.1.  Ormen cTymeH4ecKOro KOHTHHIEHTA NOAYUHSACTCS IPOPEKTOPY I10
y4ebHO-MeToYecKol paGoTe.

22. B cocra Ornena BXOOUT  3aBEAYIOIIMH W  CHELHAIHCTEI
(IOKYMEHTOBEIBI, CLICLMATHCTHI 110 yueOHO-MeToandecKol paboTe, CHemHAHCTEL
110 Kajipam).

2:3. IlITaTHas yucaeHHOCTD Otnena onpesensaercs mraTHBIM pacnucaHuem
YHUBEpCUTeTa U yTBEpKIaeTCs IIPUKA30M PeKTopa.

3. OcHoBHbIE HenH u 331244

3.1.  Uenp  nmesrensHOocTH  oTmeTa  — BBIIIOJIHEHHE  TpeOoBaHUMH
3aKOHOaTenbCcTBA B cepe  oOpasoBaHHs, OpraHuzamus  pabor wu
AOKYMEHTAIIHOHHOE 00€eCTIeYeHHEe COMPOBOKIEHMS CTYJEHYECKOI0 KOHTHHIEHTA B
obBbeMe MpeIoCTaBIeHHBIX 00s13aHHOCTEIH, TIPaB H KOMITETEHIHIL.

3.2.  3amavamm OTmena sBISIOTCS:

3.2.1 BeleHMe ydueTa U JOKYMEHTAI[MOHHOIO obeclievyeHHs CTyIeHYecKOro
KOHTHHI€HTa Y HUBEPCHUTETA, (MMIHATIOR;

3.2.2 obecreuenne KOHTPOJIA 3a COONIONeHUEM IpaB, rapaHTHi H JILCOT
CTYICHTOB, ONPE/IETIEHHbIX HOPMATUBHBIMH JOKYMEHTAMH H JIOKATBbHLIMH aKTaMH



YHuUBepcuTeTa (JIbroTHbIE KaTeropuu obyvaromuxcs);

323 HNCHTpaIHu3alys, KOOpAMHAIUA  HesTeIbHOCTH CTPYKTYPHBIX
TIO/Ipas/ieieHnii Y HUBEPCUTETA [0 Bompocam odopmIeHns, BeAEHHS THYHBIX e
CTYACHTOB, PETHCTPallid H BHIAAY¥ JOKYMEHTOB O BBICILEM obpazoBanumy,
CpeiHeM MpodecCHOHaNbHOM 06pa3OBAHNH;

3.2.4  crmpaBovHO-aHATMTHYECKAS paboTa B OTHOIIEHHH CTYXEHYECKOro
KOHTHHICHTa, OpraHu3alus paboT U BeleHHe roCyIapCTBEHHbIX 6a3 MOHUTOPHHTa
ydeTa CTy/ICHY€CKOTr0 KOHTHHI€HTa,

3.2.5 moaroroBka u ogopmienue NOrOBOPOB 00 OKa3aHUM IUIATHBIX
O0pasOBATENBHEIX YCIYT M IONOMHHUTENBHBIX COMTALICHI K HUM (manmee -
Horosopsr);

3.2.6 Bexenue y4era IOrOBOPOB M JOMOTHATEBHEIX COIVIAIIEHHH K HUM;

3.2.7 B3auMopeHcTBHE ¢ OOYYAIOIMMUCT U 3aKA3IUKAMM II0 BOIpOCam,
CBA3AHHBIM C HCIIOJIHEHHEM 0T OBOPOB;

3.2.8 B3aumoneiicteue ¢ [TAO CbepbaHKk 1m0 opraHuzanum bopmHpoBaHus
¥ BBIIA9H 00yJatomuMcst GaHKOBCKHX KapT.

4. DyHKUMH

Oyuxuuamu OTaena ABIsSOTCS:

4.1. Benenue nokymentoo60opora mo KOHTHHEHTY 00YyYJarOIHXCs.

4.1.1 mpuem NHYHBIX JEN CTYIEHTOB MO CIIEHMAIBHOCTSAM M HaIpaBIeHUIM
TIOATOTOBKH IO  MpOrpaMMaM  BBICIIETO M CPEIHEro podeccroHansHoro
00pa3oBaHUA, 3aYHCICHHBIX B YHHUBEPCUTET, OT MPHUEMHOH KOMHCCHH
YHHBEpPCUTETA;

4.1.2  y4er U KOHTpPONIb JUYHBIX TeN W JIOKYMEHTOB, HEOOXOMUMBIX I HX
bopmupoBanus;

4.1.3 00paboTka IMpUKa3oB 1o JHYHOMY  COCTaBy OoOydaromxcs |
COUPOBOAMTEIIEHBIX NOKYMEHTOB (IIPEICTABICHHH, THYHBIX 3aSBICHHH 1 Ip.) |
BHECCHHC UX B JIMYHBIC Jlesla 00yUaroluxcs;

4.1.4. obopmiteHHE BBIUCOK U3 IIPUKA30B;

4.1.4 odopmileHrE cIIpaBoK, NOATBEPXKAAOIIMX (GaKT OOY4eHHs s
HPCBABIICHHA UX B TEPPUTOPHAIbHbIE yTIpaBieHus [lencronnoro ®onma Poccun;

4.1.5 paboTa ¢ TeppUTOpHATEHEIMU ynpasneHusmMu Ilencuonnoro ®onma
Poccun (momroroska oTeeroB Ha 3alpockl  ynpaBneHus Ilencuonnoro ®omma
Poccun);

4.1.6  pasmeuieHne MHMDOPMAIMM O MOCTAHOBKE Ha YYET IO BBIILIATE B
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ClIydae TOTEpH KOPMIWIBLA ¥ TECHCHH C yYeTOM WKIUBEHHS, BBICHUIAEMBIX
Ornenennem IMencronnoro pouma Poccuu mo JlenuHrpanckoi 06nacTi B THUHBIX
KapTOuKax OOydYalolmuxcsi B aBTOMATH3HPOBAHHBIX CHCTEMAX yIpaBIeHUS
KOHTHHT€HTOM;

4.1.7  odopmienue, opranuzauus XPaHEHHs U y4yeTa JIMYHBIX JIeJl, IPHEM OT
(aKy/IbTETOB ITOKYMEHTOB, HEOBXOIMMBIX A7t (DOPMHPOBAHUS JIMYHBIX el
BBITYCKHUKOB Y HUBEPCUTETA, OTYHUCICHHBIX 10 OKOHYAHMS Cpoka o0y4JeHus;

4.1.8  dopmupoBanMe JHUHBIX e BBIIIYCKHHUKOB YHUBEpPCHTETA W
OTHHCICHHBIX CTY/ICHTOB M3 YMC/a 00y4aroUXcs B YHHBEpPCUTETE JUIS CHAYH B
apXHB YHUBEPCHUTETA HA JUTHTENLHOE XPaHEHHE B COOTBETCTBUH ¢ TpeOOBAaHHIMHU
ApPXHBHOT'O XPaHEHUS;

4.1.9  exeromHas cBepKa JIMUHBIX e o0yyJaronuxcs;

4.1.10  XpanHeHue ¥ BbIZaYa M0 TUYHBIM 3arpocaM OPUTHHAIOB JJOKYMEHTOB
O NPEAbIAYIIEM 00pa3oBaHuK OOYYAIOUIMXCS, XPAHSIUXCS B IHIHOM nerne;

4.1.11  moaroroBka OTBeTOB Ha 3alpOCBl U NUCBMa YUPEXJACHHH W
AIODKHOCTHBIX  JIMI, ~MMEIOINMX MPaBO Ha  MONyYeHHe 3anpalinBaeMoi
uHboOpMaIuu;

4.2. OcymecTBieHHe yueTa, XpaHEHHS W 3aIUTI NIEPCOHANIBHBIX JTaHHBIX
oOyuaromuxcst YHUBEPCHTETa OT HX HEIIPaBOMEPHOT0 HCITOIL30BAHUS M YTPATHI B
COOTBETCTBHH C JIOKAIbHBIMU HOPMATHBHBIMY aKTaMU Y HUBEPCHTETA 110 BOIIpOCaM
00paboTKH MepCOHANTBHBIX IaHHbIX,

4.3.  Koutpons, yuer u XpaHenue 67aHKOB CTPOroi oTuyeTHocTH (GIIaHKOB
AMIUIOMOB O  BBEICIIEM  00pa3oBaHHM, OJaHKOB JHILIOMOB O cpenHeM
NPO(eCcCHOHANTBEHOM 06pa30BaHUH, NPHUIIOKEHUH K HUM), OJIaHKOB YCTAHOBIEHHOIO
obpa3sia;

4.4. CompoBoXmeHHE Mpolecca BHIIAYH JOKYMEHTOB 00 o00Opa3oBaHum
00YYarOIMMCs ¥ BBITYCKHHUKAM YHHUBEPCHUTETA:

4.5.1 mpoBemenwe paGoTEl  co CTPYKTYPHBIMH  IIOApa3eieHHsAMH
YHUBEPCHUTETA 110 cOOpY MH(POPMALNK O IPEICTOSIINX BBIITY CKaX;

4.5.2  KOHCYJIBTHPOBAHWE OTBETCTBEHHBIX JIHI] (axyneTeToB 1o 3anonHeHUO
AUITIOMOB U MIPUJIOKEHUH K HUM, OJIAaHKOB YCTAaHOBICHHOI'O obpasua;

4.5.3  BemeHwe  KypHAIOB PETUCTpAallMd M BBIJAYHM  JOKYMEHTOB
FOCYNapCTBEHHOro oOpaslia M YCTAaHOBJIEHHOIO YHHBEpPCHUTETOM obpasia
(IMIUTOMOB O BBICIIEM OGPA30BAHHS, THILIOMOB O CpeaHeM IpodecCHOHaIbHOM
o0pa3oBaHUH, CIIPaBOK 06 06ydeHHH (mepuone oGyueHus) B yHHBEpCHTeTe,
JyOJIMKaTOB THIUIOMOB H T.IL.);



4.6.  dopmupoBanue 3asBok Ha NpHOOpeTeHHe BIIAHKOB roCy1apCTBEHHOTO
o0pasna u GIaHKOB yCTAHOBIEHHOTO YHHUBEPCHTETOM 00pasia;

4.7. cocTaBlieHHe aKkTa Ha CIHcaHHe GIAHKOB CTPOIO# OTYETHOCTH,

4.8. BHeceHHE HEOOXOMMMBIX AHHBIX it 0pOpPMIIEHHsS] JUIIIOMOB
BBIITYCKHUKaM YHUBEpCHTETa B MHQOPMAIMOHHYIO MPOrpaMMy COIPOBOXKICHHUS
KOHTMHICHTa Ha OCHOBaHHH JOKYMEHTOB M3 JIAYHOTO JIe/Ia, BHECEHHE NAHHBIX B
cucreme OPJIO — denepanshoro peructpa JOKYMEHTOB 00 00pa30BaHuK;

4.5. VYuacTHe B NOATOTOBKE OTYETOB MO JTHYHOMY COCTaBY CTYIEHTOB,
BRIITyCKHUKAM  VHHBepcHTeTa I befiepalbHBIX U pPErHoHaNbHBIX
KOHTPOJIMPYIOIIKX OPraHoOB B chepe 0Opa3oBaHUsL;

4.6. PaGota ¢ sjprotHBIME KaTeropusMH CTYA€HTOB MW JIHIAMH,
HYKIAIOMUMHUCA B COLMAIIBHOMN MOIEPIKKE:

4.6.1 y4er nABroTHBIX KaTeropud  oOy4arommxcs, a TaKke JIMIL,
HY’KIAIOLIUXCs B COLMAIBHON MOJIEPKKE;

4.6.2 yyeT colMaNbHO He3AINUIIEHHBIX KaTeropud TrpaxnaH H JHUI ¢
OTPaHMICHHBIMH BO3MOXXHOCTSMHU 3I0POBbSI, O6YYArOIIUXCS B YHHBepcHTeTE Ha
dTallax IOCTYIUICHHs, 00y4eH s U TPYAOYCTPOHCTRA;

4.6.3  yuacTHe B NOIIOTOBKE JOKAIBHBIX HOPMaTHBHEIX MPaBOBBIX aKTOB
YHHBEpCUTETA [0 BOIPOCAM, OTHECEHHBIM K BEZICHUIO YHHBEpPCUTETA B 00J1aCTH
COLMATBHOM 3aIMTHI 00y YarOIIUXCS;

4.6.4 yuactHe B paspabotke wu peanu3aliuy mporpaMM M TPOEKTOB,
HAlpaBICHHBIX HAa COUMAIBbHYIO 3allUTy WM IOIEPKKY  OOydJarommxcs
YHHUBEPCUTETa, HOBBIX (GOPM OKA3aHHUS COUMAIbHOM MMOMOIITH;

4.6.5 Benenwue JAOKYMEHTOB CTYIEHTOB W3 YHCJIa NeTeH-CUPOT W JeTeil,
OCTAaBIIMXCA 03 MONmeYeHHs pomWTeNneit, a Takke JHI H3 UX yHClIa IS
0popMIIEHHS MX Ha TTOJIHOE roCy1apCTBEHHOE oOecriedeHue.

4.6.6 TOArOTOBKA MPOEKTOB IIPHKa30B: O 3a4YHCIIEHHU U CHATHH CTYIEHTOB
U3 4HMCla JNeTeH-CHpPOT M JeTell, OCTaBIIMXCH 0e3 MOmeueHHs ponureneH, Ha
TOJIHOE TOCYNapCTBEHHOE OOecIedYeHHe; O BBHILIATAX €KErOJHOO MOCOGHS Ha
npuobpereHne  yueGHOI JATEPATYPEl ¥  INHCBMEHHBIX IIPHHAUIEKHOCTEN,
KOMIICHCAlMK  Ha [POE3] B TIOPOJACKOM TPAHCIIOPTE, KOMITGHCAIMH Ha
MPHOOPETEHMH  OZEXKIBI, OOYBH, MATKOrO UHBEHTaps u  o0opymoBaHud,
€IMHOBPEMEHHOI0 JEHEKHOTO 1ocoOus CTyJI€HTaM, HaXOoJALIAMCS
(HaXONMBLIAMCS) HA MOTHOM TOCYIapCTBEHHOM OOEeCIeYeHHH; O MOCTAHOBKE Ha
YI€T H CHATHH C y4YeTa CTYACHTOB C HWHBAIHAHOCTBIO K OTPaHUYEHHBIMH
BO3MOYKHOCTSIMH 3[0POBbS;



6

4.6.7 opraHuszanMa = coBMecTHOI paboTel ¢ y4eGHBIM OTIETIOM,
(hakynbTeTaMH M KoTEmEKEM 110 Ha3HAYCHHUIO TOCYHAapCTBEHHON COIMAIbHOM
CTHICHIWH HY>XTAIOMUMCS CTYIeHTaM;

4.6.8 ydacTue B paspaboTke W peanmzanuu IporpaMM H MpPOEKTOB,
HallpaB/ICHHBIX HA CO3MaHHE JOCTYIHOM CPEIbl Iy MalOMOOHM/IBHBEIX TPYIII
HacCeJIeHMUS;

4.6.9  okasaxue HH@)opMauHOHHo—KOHcyanauHOHHoﬁ IIOMOIIHA HHBAJIHIAM
H JIMIaM ¢ OrpaHHYEHHBIMH BO3MOKHOCTSIMHE 3/I0POBBA.

4.7 Opranmsanis u BemeHHe BOMHCKOLO ydyera H OpOHUPOBAHH
rpaxkaaH, o0yvarommxcs B VYHuBepcurere:

4.7.1.  ObGecrneuyenue wucHoNHeHMs TPa’KIaHaMH BOUHCKOH 00s3aHHOCTH,
YCTaHOBIIEHHON 3aKOHO/ATENLCTBOM PoccHiickoi Deneparmu

4.7.2.  JloxyMeHTasbHOE OQOpPMIIEHHE CBEEHMI BOMHCKOIO ydyera o
TpajkkiaHax, COCTOAIIMX HAa BOMHCKOM yuere.,

4.7.3. TIlpopenenue CBEPKH B YCTAHOBJICHHBIE CPOKH CBEIECHHI O BOHHCKOM
YHCTE, CONEPIKAIMXCS B JIMYHBIX KAapTOUKaX, CO CBEJICHUSAMH, CONEPIKAILIUMUCS B
AOKYMEHTax BOMHCKOI'O ydeTa IpakIaH.

4.7.4. Hanpasnenue B 2-HemeNbHbIH CPOK B COOTBETCTBYIOII[HE BOCHHBIE
KOMHCCapuaThl W (MIM) OpraHel MeECTHOIO CaMOYIpaBJIEHUSI CBEIECHHUIT 00
o0ydaromxcsi B YHEBepcHuTeTe TPaKNaHax, MOAJIEKAIHX BOMHCKOMY YUeTy.

4.7.5. CBepka B ycTaHOBIEHHOM TIOpsAZIKE CBENEHHH O BOMHCKOM yudere,
CONEpKAallMXCA B JIMYHBIX KapTOYKaX, cO CBENCHUAMH, COACPIKALIUMUCS B
AOKYMEHTaX BOMHCKOTO y4€Ta COOTBETCTBYIOUIUX BOSHHBIX KOMHCCapHaToB.

4.7.6. BrisBieHHe TPa’KIaH, MOATEKAIMX [TOCTAHOBKE HA BOHHCKHI YUET,
U IPUHSTHE HEOOXOMMMEIX Mep K MOCTAHOBKE UX HA BOMHCKHUIA yder

4.7.7. Onopemenue TP&XKIaH O BBI30BAaX (IIOBECTKAX) COOTBETCTBYIOMIMX
BOCHHLIX KOMHCCapHaTOB WJIH OPraHOB MECTHOTO CaMOYTIPABJIEHHS], B TOM YHCJIE B
TIEPHO/IbI MOOHITU3AIHH, BOSHHOI'O TIOJIOKEHHUS H B BOSHHOS BpeMs.

4.7.8. Odopmienue u Bbigaua B YCTaHOBIIEHHOM IOpsAZIKe TOKYMEHTOB JUIs
IPEAOCTABICHHUA TIpakiaHaM, OOyYaloIUMCS MO OYHOM dopme o06yuenus,
OTCPOYEK OT NpH3bIBA HA BOCHHYIO cmyx0y B Boopysxkennsie Cunbl Poccuiickoi
Denepanyy uiu Ha albTEPHATHBHYIO IPaXKIAHCKYIO CITy K0y .

4.7.9. Hanpasnenue B 2-HemenbHbIiH CPOK I10 3arpocaM COOTBETCTBYIOIIHX
BOCHHBIX ~ KOMHCCapHaToB H (WIM) OpPraHOB MeCTHOro CaMOYIIpaBIICHHUS
HEOOXOIHMBIX CBEIEeHH 0 TP&KIIaHaX, COCTOAIINX HA BOMHCKOM ydeTe, a Takke o
TPaX/laHax, He COCTOALINX, HO OOS3aHHEBIX COCTOST Ha BOHHCKOM ydere.



4.8 Opranuzamms AOrOBOPHO¥ PaboTHI ¢ 0GYYAIOITHMHUCS IO HalpaBIICHH IM
BBICIICTO H CPEIHET0 MPOhecCHOHANIBHOrO 00pa3oBaHHsl, OPOXOISIIKX 00y4eHue
[I0 JIOTOBOpaM 00 OKa3aHHM IJIATHBIX 00pa3oBaTEeNbHBIX YCIYT 3a cUer CpeICTB
(DH3MYECKUX M IOPHIHYECKHX JINLL:

4.8.1 moxroroska u mepenaua CTOpOHaM IIOroBOpa 5K3eMILIAPOB J0roBopa
WA TOTIOJIHUTENIBHOTO COTJIAIIEHHS K IOrOBOpY;

4.8.2 BBITa4a cTopoHam AOrOBOpa KOIWHU JOroBOpa WM HONOJHHTEILHOIO
COTJIAlICHUA K JIOTOBODPY B ONPENENEHHBIX JTOKAMBHBIMA AKTAMI VHuBepcurera
CIIyyYasx;

4.8.3 peructpanmus u BHeceHme YICTHBIX JNaHHBIX O JOrOBOpax B
PCTHCTPallMOHHO-YYeTHBIE POPMBI HHPOPMALMOHHbIX CHCTEM YHHBEPCHUTETA;

4.8.4 pasmerenne SK3EMIUIIPOB  JIOTOBOPOB M JTOMOJHUTETBHAIX
COTMAIIEHHH K TOrOBOPAM B JIMYHBIX J[eJIaX o0y4arommxcs;

4.8.5 KOHCYNBTHpOBaHue O0y4arOIMXCcss M 3aKa3dukoB o BO3MOKHOCTH
H3MCHCHHUA WIIH TOMIOJTHEHHUS YCIIOBHI JIOTOBOPOB.

4.8.6 ObGecneuennue KOH(PHIEHIMATBHOCTH NEPCOHATBHBIX  JTaHHBIX
00YYarOIIUXCS B COOTBETCTBUH C TPeOOBaHUAMH POCCHICKOTO 3aKOHONATEbCTRA I
JIOKa/IbHOrO HOPMATUBHOI'O aKTa YHUBEPCHTETA.

4.9. B3auMozeiicTBHE ¢ GaHKaMH 1o OpraHu3auvu (POPMHPOBAHUS U BHLIAYU
00yJarommmes 6aHKOBCKHX Kapr:

4.9.1 popmupoBanme peectpa ofOyyaromumxcs VHuBepcuTeTa Ha odopmiteHne
OaHKOBCKOIi KapThl;

4.9.2 BzauMopeiicTBHe ¢ 6aHKOM 110 OPTaHM3ALMH BBITaYH OaHKOBCKUX KapT B
YHHBEpCHTETE, COIVIACHO YCTAHOBIEHHOTO rpaguxa.

S. IIpasa

Jna obecnievenus BO3TOXEHHBIX 3amay M QYHKIWMI OTHEN cTymeHYecKOro
KOHTHHI'€HTa y4eOHOr0 YIpaBIeHHs UMeeT IpaBo:

5.1.  3ampammBarte or CTIPYKTYPHBIX  MOIpasjiefieHuli VHuBepcHuTeTa
TIPE/IOCTABICHUA JIOKYMEHTOB, HEOOXOMMMBIX IS OCYIIECTBIEHUS (YHKIIHiA
Ortnena.

5.2.  Tlpurnamars B Clly4ae HeOOXOAHMMOCTH COTPYIHHUKOB CTPYKTYPHBIX
MONpasNeNeHud U 0Oy4YaloOIUXcs JUIS pelleHHs o BBISICHEHHS] BO3HHMKAIOIIUX
BOIIPOCOB.

5.3.  Tpeb6osare or aIMMHUCTPAlUK YHUBEPCHTETA OPraHHU3AlMOHHOIO M
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CBOCBPEMEHHOI'0 MaTePHAIbHO-TEXHHYECKOTO 0OecIeueHus croei JEeATENILHOCTH,
d TAKXKE OKa3aHWsA COJCHCTBHUA B MCIIONHEHMH [OJDKHOCTHBIX OOS3aHHOCTel
COTPYIHHUKOB U UX IIpaB.

5.4. BHOCHUTH MNpemIOXEeHHs I10 COBEPUICHCTBOBAHHIO (DOPM W METOJOB
paboThI oTIENA.

5.5. BHOCHUTB TpemTOXEeHHS 110 COBEPIICHCTBOBAHHIK  pabOTHI 110
3aKJIFOYCHUIO JIOTOBOPOB 00 OKa3aHHH IUIATHBIX 0GPa30BaTENbHBIX YCIYyr H TIO
BOIpocaM paboThl B cepe COLUANBHON 3aluThI IIpaB M 3aKOHHBIX HHTEPECOB
o0yyvaromuxcs;

5.6.  Ilpunumars yuactwme B paGourx Ipymnnax, KOMHCCHSAX II0 BONpOCaM
COLMATBHON 3alLlUThI IPAB U 3aKOHHBIX HHTEPECOB 00yvaronuxcs, y4acTBOBAaTh B
pa3paboTke cTpareruu pa3BUTHS YHuBepcurera.

o 8 IlopnuceiBathk ®  BU3MpOBaTH JAOKYMEHTBI B IIpeellax CBOeH
KOMIIETeHIIHH.

5.8.  Tlonp3oBarbes ycmyramu OMOIMOTEKH, WH(POPMALIMOHHBIX ¢doHmOB
Y4eOHBIX M HAy4YHBIX [O/pa3/eIeHHi YHUBEpPCUTETA.

6. BsaumopneiicTBue

Otnen CTYICHYECKOI0 KOHTUHI'€HTa y4ebHOro yIpaBIeHHs
B3aHMOJIEHCTBYET:

6.1. ¢ pekropoMm VmuBepcuTeTa MO BOIIpOCaM  OpraHu3allid W
COBEPIICHCTBOBAHUA PAbOTBl ¢ KOHTHHIEHTOM OOydaromuxcs, YIpaBlIeHUs B
chepe 10roBopHOM paboTHL;

6.2. ¢ TNpPOpEeKTOpamHu, pPyKOBOAHTEISMH CTPYKTYPHBIX IOJpa3aeleH i
YHuBepcuteTa 1o Bornpocam aesrensroct OTnena u BU3UPOBAHHUS JOKYMEHTOB;

6.3. ¢ nHexaHaMM (aKyJIbTETOB, IHPEKTOpPAMH GunuanoB M Komremxem
YHuBepcuteTa 1o Bompocam ohOpMIEHHS IHILIOMOB U NIPHUJIOKEHUHA K HHM 10
pOrpaMMam  CpefHeT0  MPO(ECCHOHANTLHOTO M BBICIIETO  0OpPA30BAHMS,
opopmieHHs crpaBok 06 0GydeHUHM (eprozie 0Oy4eHHs) yCTAaHOBIEHHOTO B
YHuBepcuteTe  00pasua, (GOPMHPOBAHMS  JIMYHBIX Jiell  BBIMYCKHHUKOB U
OTYMCIICHHBIX U JIP. BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIHH OTHEIA;

6.4. ¢ Oyxrantepuell W IIAHOBO-3KOHOMHYECKHM OTHEIOM IO BOIIpOCaM
obecrieueHus, yueTa 1 KOHTPOIIS BBIaBAEMBIX YHHUBEPCUTETOM GJIAHKOB CTPOroif
OTHCTHOCTH IOCYNapCTBEHHOTO 00pasua (IMIVIOMOB O BHICIIEM O06Gpa3soBaHWW,
JUIUIOMOB 0 CpElHEM IPO(MECCHOHATLHOM —0Opa3oBaHHH), [10 BOIIpOCcam
OFOJUKETHPOBAHNSL M MTAHUPOBAHHS JeSTeBHOCTH Otnena;



6.5. ¢ oTgenom MH(OOPMALMOHHBIX  TeXHOJIOTHH YHHUBEpPCHUTETA TII0
BONIpOCaM aBTOMATH3AIHH JIOKYMEHT0000pOoTa;

6.6. ¢ y4e6bHBIM oTHENOM IO BOIIpOCaM, CBSA3aHHBIM C JOKYMEHTAIIHOHHBIM
COIPOBOKACHUEM KOHTHHICHTA 06y YalomuXcs;

6.7. ¢ otrmenom JHULCH3UPOBAHMA, aTTeCTAlMH W aKKPEUTANMH 110
BOIIpOCAM  NOATOTOBKH M 3alOJIHEHHS GopMm  crarucTHuyeckux OTYETOB,
HaXOISIMUXCs B KOMIIETEHIMH OTIIelia;

6.8. c apxuBOM MO BOIIpOCaM perucTpanuy, MBIKEHHUs, Mepejaun el B
A4PXHB B COOTBETCTBUH C YCTAHOBICHHBIM ITOPSIKOM.

6.9. ¢ ormenom no paGore ¢ abUTypHeHTaMu YHHBepcHTeTa 110 BOIIpOCaM
[IOJIy9CHHS JIMYHBIX JI€Jl 3aYUCIEHHBIX CTyHEHTOB H HX JOKYMEHTOB O
NpenpInyemM o0pa3oBaHuy;

6.10. ¢ ropugHYecKUM OTHETOM 10 BOTPOCaM 00eCIeueHH sl AeHCTBYIONIEro
3aKOHONATe/IbCTBA, MOPSAIKA ero MpUMEHEeHMUs, KOHCYNIbTAlMA 110 3aKII09aeMbIM
JIOTOBOpaM.

P PykoBoacrso

7.1. PykoBomctBo  Ornenom OCYIISCTBIIET  3aBEAYIONIMH, KOTOpBIi
HOMMHHACTCS IPOPEKTOPY MO Y4eOGHO-MeTOAMYECKO pabore.

7.2. Ha3Hadenue Ha JOKHOCTD H OCBOOOXIEHHE OT JOIKHOCTH
3aBEMYIOIICTO OTHEJOM CTYyNEHYECKOTO KOHTHHIEHTA y4eOHOro ympagieHus
OCYLICCTBILACTCA IPUKAa30M PEKTOpa Y HUBEpCHTETA.

7.3.  3aBemyrommii Ornenom:

7.3.1 nnanupyer u OpraHusyer fnesrenbHocTs Otrena;

7.3.2  obecrieunBaer Hamiexkamee u CBOCBPEMEHHOE BEINOMHEHHE OTIEnoM
BO3JIOXKEHHBIX Ha HErO (YHKIMIA;

7.3.3 pacupenenser 06s13aHHOCTH MEXIY pabOTHUKAMH;

7.3.4  opraHusyer UCIOHEHUE IIOpYYeHHUH PYKOBO/ICTBA;

7.3.5  BH3HpYyeT NPOEKTHI MOKYMEHTOB, IIOATOTOBJIEHHBIX OTIEIOM;

136 obecrieynBaeT  KOHTPOIIE 00paboTKM, XpaHeHHMs |  3aIUTHI
[IEPCOHAITBHBIX JIaHHBIX 00YYaroIIHXCsl
7.3.7 obecrieyuBaeT  0O3HAKOMIIEHME pabOTHHKOB  CTpPyKTypHOrO

[IOZIpasfieNieHus  IOA  POCHHMCh C  JIOKAIbHBIMH HOPMATHBHBIMH  aKTaMH
YHUBEPCUTETA, PEryJNUPYIOUMMHA OTHOIIEHUS 110 00paboTKe IepCOHANBHBIX
JaHHEBIX.

7.3.8 3allpallliBacT OT CTPYKTYPHBIX IOApa3eieHui YuuBepcutera
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MHQOPMAIMIO M JOKyMeHTEL, HeoOxomumele OTmeny s MCHIONHEHHS
BO3JIOKCHHBIX Ha HEro (DYHKIIHIA;

7.3.9 mpencramsier OTmen BO B3AMMOOTHOLICHHAX C PYKOBOACTBOM M
APYTMUMH CTPYKTYPHBIMHU HOAPA3ZENeHUsIMA  YHHBEPCHTETA 110 BOIIpOCaM,
OTHECCHHBIM K €r0 BeJ[€HHIO,

7.3.10  obecrieunBaer meneBoe MCIIONb30BAHUE 1 COXPaHHOCTb MMYIIIECTRA,
3aKperuieHHoro 3a Otgenom;

7.3.11 obecneunmBaer cobmoneHMe paboTHukamu IIpaBan BHyTpeHHero
TPYAOBOTO  paclopsika, HacTosmero IIOMOXEHHS ¥ WMHBIX  JIOKATBHEIX
HOPMAaTHBHBIX aKTOB YHHBEPCHTETa, KOHTPONHPYET HCIIOJHEHHE paboTHHKaMu
AOJDKHOCTHEIX WHCTPYKIMA M HMHBIX TOKYMEHTOB, ONPENENSIONHX HX TPYIIOBBIE
QyHKIHH,

7.4.  Kpamupukanuonnsie TPeOOBaHUS, (yHKIHOHATBHEIE 00s3aHHOCTH,
!paBa,  OTBETCTBCHHOCTh  3aBEIYIOWIET0 M JPYTHX paGOTHHKOB Otpnena
PETTIAMEHTHPYETCA NOJDKHOCTHBIMH MHCTPYKIHSAMH, YTBEPXIEHHBIMH PEKTOPOM
YHuBepcurera.

8. OTBeTcTBEHHOCTD

8.1. PabGoruuxu Ortxmena HECYT OTBETCTBEHHOCTh 3a HEHAIJIEXKAIlee U
HECBOCBPEMEHHOE  BBINOJHEHHE  (DYHKIIHI, IIPEYCMOTPEHHBIX  HACTOALINM
ITosnoxeHHeM, TOHKHOCTHBIMU HHCTPYKUHMAMH M TPYIOBBIMH JIOTOBOPAMH.

8.2. 3aBemyrommii OTaenoM Hecer [IEPCOHATBHYH OTBETCTBEHHOCTh 34

8.2.1 opraHM3aLUIO AEATEIBLHOCTH Otzena 1o BEINOMHEHNIO BO3/IOKEHHDIX

3a/1ay;

8.2.2 opranuzamuio B Otaene OIEPaTHBHOM M Ka4YeCTBEHHOH MOATOTOBKH
HCTIOJIHEHIA TOKYMEHTOB, BE[CHHSA MEJIONPOM3BOACTBA B COOTBETCTBHH C
ACHCTBYIOIUMY [IPABUIAMH 1 HHCTPYKIHUAMH;

8.2.3 cobmonenne paGotHukamu OTxmena TPYZOBOH MHUCUMIUTHHBI, MPABHIT
BHYTPEHHETO pacropsaaka i TpeGoBaHHUI 3aKOHONATEIbCTRA;

8.2.4 obGecneuenne COXpPaHHOCTH HMYIIIECTBa, HaxoJIsIIerocs B
MOJIb30BaHKH paboTHHKOB OT/ena;

8.3. 3aBemyrommii ormemoM Hecer OTBETCTBEHHOCTh 3a pabory ¢
[I€PCOHATIBHBIMU JaHHBIMHU B OTHEIIE.

8.4. PaGoTHukm oTnena, uMerone AOMyCK U1l 00pabOTKH MepCOHATbHBIX
A@HHBIX M IOANMMCABIIME OOS3ATENBCTBO O  HepasrialleHu: CBEICHHIA
KOH(H/ICHIIHAIEHOTO XapaKkTepa, HECYT  OTBETCTBEHHOCT B  IIOPSIKE,



YCTaHOBJICHHOM TPY/OBBEIM, IPaKIaHCKUM, aIMHUHHUCTPATHBHEIM H YrOJIOBHBIM
3aKoHoaTeeCcTBOM Poccuiickoii Deneparum.

9. 3aK/II09HNTEILHDBIE M0JI0KeHHS

9.1. Tlomoxenue 06 ormerne CTYACHYECKOTO KOHTHMHI€HTa Yy4eOHOro
YUIPaBJICHHUs BCTYIaeT B CHILY IIOCIIE yTBEPKIEHUS €TI0 PEKTOpoM YHHUBepcHTeTa.

9.2. HsmeHeHHs u NOHONHEHHs K I10JIOMKEHHIO 00 oTHeNe CTYMEHYEeCKOro
KOHTHHTCHTa ~ yYeOHOrO  yNpaBlIeHHS POM3BOIATCS IIPUKA30M  peKTopa
YHuBepcurera.



